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 TC "Our Goals" \l 1 Our Goals

1. It is our goal to provide a developmentally appropriate program and environment where each child can unfold as fully as possible at his/her own pace.  We want to recognize each child as a whole person and to nourish and encourage development in each area of his/her life: the social, emotional, cognitive, physical, and creative.

2. For the family, it is our goal to provide a place for friendship, encouragement, support, growth, fun and involvement with their preschooler.

3. Because play is a significant mode of learning, it is our goal to provide ample time and developmentally appropriate materials for child-initiated play.

4. We know that learning is a result of actual experiences; therefore, it is our goal to provide an atmosphere where children can learn through discovery.

5. It is our goal to provide a place where children can feel loved, cared for,  nurtured, encouraged and secure enough to try new experiences.

6. It is our goal to provide an orderly, yet flexible and balanced program with different levels of difficulty, and a wide variety of choice and experience.

7. We want to provide an environment where children are stimulated to ask questions, share thoughts, look for answers and creatively solve problems together.

8. It is our goal to provide an environment that will nourish and expand each child's creative dimension through art, music, drama, language and movement.

9. It is our goal to help each child develop an understanding of self in relation to others, as well as an awareness of others' needs and feelings.  We would like them to develop a concern for others, and to see children helping one another through sharing, creating together, and solving problems constructively.

10. It is our goal to help children take responsibility for themselves in an age-appropriate manner; to learn good health and safety habits and to be responsible for personal items. We also want to help them learn to take responsibility for personal actions, to clean up after play and to work out a problem with a friend.

 XE "Hours, Holidays and Vacations" Hours, Holidays and Vacations
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Here Wee Grow! is in session beginning after Labor Day and continuing through mid-June.  School vacations, breaks, and observed holidays are similar to those of a traditional academic calendar.  Please refer to the HWG calendar given on the first day of class for specific dates.

The morning classes begin at 8:45 a.m. and end at 11:45.  Afternoon classes begin at 12:30 p.m. and end at 3:30.  It is important that children are dropped off and picked up on time.  It is difficult for children to be the last child to arrive at school and in the same manner it is sometimes worrisome for a child to be the last child picked up from school.  Therefore, we strongly advise that families set a pattern of timely drop-off and pick-up.  
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If you think you will be late for either arrival or dismissal, please call the school so we can prepare the teacher and your child.  Park in front of the church, walk to the glass doors by the playground, ring the bell and wait for a staff person to open the door for you.

Sign-In/Sign Out

The State of Connecticut requires the person dropping off or picking up to sign each child in and out of the preschool daily, noting the arrival and departure time of the child.  Please allow enough time to insure smooth transitions for the child at arrival and departure times.  Children are released only to parents or other authorized adults listed on the school forms.  All information on these forms must be kept current.  If an adult is unknown to the staff on duty, identification will be requested.  If your child is to be released to someone other than the names given on your application form please send a signed, dated note to the teacher.

 TC "Parking" \l 1 Parking
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For the safety of your child and others, adhering to the parking lot and traffic regulations on our premises and exhibiting caution while driving in the lot is necessary.  Please do not attempt to park illegally, blocking other vehicles. We ask that parents and the representative authorized to pick up children plan accordingly.  All children must be walked to the entrance by an adult.

 TC "Vacations, Illness and Absence" \l 1 Vacations, Illness and Absence

In order to meet our budgetary needs, tuition is based on an annual rate broken into equal payments for your convenience. Therefore, parents are required to pay tuition fees in each increment, regardless of the child's attendance.  Parents are requested to notify the office when children are absent from school and two weeks in advance of any planned vacations.

 TC "Inclement Weather" \l 1 Inclement Weather

If the Enfield Public Schools are closed due to bad weather, Here Wee Grow! also closes.  If the schools have a delayed opening, Here Wee Grow! opens one hour late (9:45 a.m.) in the morning.  The afternoon program opens at the regular time.

Please use extra caution during the winter months.  Snow and ice can make for slippery conditions.  In the event of inclement weather, please use discretion, good judgment and caution in getting your child to HWG.  The use of the front door is always an option during inclement weather.  Park in front of the building and use the front entrance to ensure your child's safety.  (If you do not have front wheel drive, it is advised that you do not park in the rear of the church).

 TC "Tuition" \l 1 Tuition

Our tuition and fee schedule is available for parents to review at any time.  Please see the preschool office for a copy of our current fees.  As a church sponsored preschool, Here Wee Grow! is, of course, non-profit.
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Tuition may be paid for the whole year at the beginning of the school year, in 3 equal trimester payments or in 10 equal payments due by the 7th of each month. If tuition is paid after the 7th, a $10 late fee will be added.  If tuition is paid after the 15th of the month, the late fee will be $20.  If payment for the full month's tuition is not received by the last school day of the month, you may be asked to keep your child at home, until tuition payments can be brought current.  In all cases, the first payment is due upon enrollment. 

An application fee is required at the time of enrollment.  This fee is non-refundable.  If you choose to remove your child from HWG before school begins, written notice must be received prior to August 15 to receive a refund of September's tuition.  If you choose to remove your child from HWG during the school year, a two-week notice in writing must be given to the Director.  You will be responsible for tuition for those two weeks.

A $27 fee is assessed each time a check is returned unpaid by the bank.  A second NSF check may require that future payments be made by cash, cashier's check or money order only.  

 TC "Early Morning Drop-Off Or Late Pick-Up" \l 1 Early Morning Drop-Off Or Late Pick-Up

Early morning drop-off (8 - 8:45 a.m.) is offered each day at an additional fee of $7.50 per day.  If a child is dropped off during the lunch time hours (11:45 a.m. - 12:30 p.m.) the same fee applies.  The late pick-up (3:30 p.m. - 4:00) fee is $5.00 per day.  Parents who utilize this service will be billed for time used at the month's end.  Early morning drop-off is only available as a service to parents who need to use it consistently.

 TC "Health and Safety" \l 1 Health and Safety

State licensing requires a recent and up to date health form signed by your child's physician as a prerequisite to enrollment.  Additional regulations require your child to have standard immunizations. 

[image: image5.wmf]Your child's health is very important to us.  At the discretion of the director/teachers, your child may not be admitted to school or may be sent home if any of the following symptoms of illness are present:

· Temperature of 100 degrees or greater accompanied by behavior changes or other symptoms of illness

· The illness/recovery requires greater care than the staff can provide without compromising the health and safety of the other children (i.e. requires one-on-one care)

· Runny nose (thick or runny secretions) and /or coughing, difficulty breathing, lethargy, persistent crying and /or irritability

· Diarrhea (one incident)

· Vomiting (one incident)

· Rash with fever

· Conjunctivitis (pink-eye)

· Head-lice

· Impetigo

· Strep throat

· Chicken pox

· Some symptoms may require a physician's diagnosis before re-admission to school

· If a child suffers from allergy symptoms, a physician's confirmation and a list of suspected allergies will be required.

· If a child is fussy, cranky and generally not himself/herself, it is recommended that the child stay home.  Rest during these times may prevent the development of serious illnesses and prevent the spread of potential infection to others.

Here Wee Grow! staff has been trained to use epi-pens for children with serious allergies.  90% of the staff (including the Director) is CPR certified.  Here Wee Grow! has a medical consultant to assist with medical information pertaining to the preschool age child.

Recovery From Illness

When a child is sent home ill, he/she may not attend school the following day.  Children may not return to the school until they are symptom free.

If a child vomits at school or in the evening at home, he/she may not attend school the following day.

If the physician has prescribed an antibiotic, the child must stay home until he/she has completed the first 24 hours of the antibiotic.  Children may not return to school until they are symptom free.

When it is necessary to send a child home, it is imperative that the parent or another authorized representative pick up the child immediately.  Please remember to have a current list of friends and /or relatives on file in the office with authorization for pick-up for those times when parents cannot come to the school immediately or cannot be reached.

 TC "Medications" \l 1 Medications

No medications will be given by our teachers except in special circumstances arranged through the Director.

 TC "Allergies" \l 1 Allergies

When a doctor diagnoses a child as having a food, medical or environmental allergy, a statement to that effect must be given to the Director in writing.

 TC "Accidents and Minor Injuries" \l 1 Accidents and Minor Injuries

Minor bumps and scrapes are an everyday part of your child exploring and learning through experience. Minor injuries sustained at school are reported to parents on an 'accident report'. This report must be signed by the parent and returned the next class day.  Parents are called immediately in the event of any serious or questionable injury.  If the parent or guardian cannot be reached and an emergency exists, the HWG will seek medical care as needed and as designated by the Permission Agreement Authorization Form.  Our staff will treat minor bumps and scrapes with soap and water, ice and a bandage.  If further anesthetic or medication is needed, a parent or authorized representative will be called to come for the child.

If injuries require emergency medical care, the following steps will be taken:

· Attempt to contact the parent or authorized representative

· Attempt to contact the child's physician

· Second attempt to contact parent or authorized representative

· Administer First Aid/CPR if necessary

· In life threatening situations, call 911 for emergency care

 TC "Redirection and Discipline" \l 1 Redirection and Discipline

It is important to remember that aggressive feelings in young children are a normal part of the developmental process of growing-up.  Each teacher has a goal to develop self-control over those aggressive feelings while still helping to build positive self-esteem.  Most children's aggressive tendencies at school can be controlled by various techniques.  Teachers are trained to be alert to potential areas of frustration both in the classroom and outdoors.  When possible, teachers intervene before physical disruption takes place.  The staff will provide an abundance of activities so each child can find an area in which to participate.

However, excessive biting, scratching, kicking and hitting behaviors can jeopardize the safety of other children.  Therefore, if aggressive behavior becomes excessive, HWG will implement an individualized behavior plan that will include some or all of the following.

· We will discuss the inappropriate behavior with you, review any redirection that has been effective at home, and agree upon procedures to be used at school.

· If the behaviors continue, you may have to pick your child up from school immediately following an incident.  We may request that the child stay home the following day.

· If the behavior pattern persists, we may seek professional intervention to assist in setting up appropriate goals for implementation at home as well as in the classroom.

· In difficult cases, where the measures we take do not reverse the behavior pattern, we may ask that you keep your child home for one week in an attempt to break the pattern of unacceptable behavior.

· In those situations in which all efforts between home, school and professionals are exhausted, and the pattern of aggressive behavior continues, we will require that you withdraw your child from school.

We strive to provide the least restrictive environment for all children at HWG.  The plan described above is an important part of our effort to ensure a safe and healthy environment for your child, the other children and the staff.  

 TC "Communication" \l 1 Communication

1. Parent Information Areas:  Located on the top floor is a table with articles and other information which might be of interest to you.  On the main floor bulletin board, you will also have additional information regarding events at school or other readings of interest.

2. Ongoing check-ins:  We value the ongoing communication between parents and teachers.  It is beneficial to children for parents to explain to staff about events occurring at home that may influence changes in a child's behavior at school.  Please feel free to call the school, stop in the office or ask for a minute to talk with your child's teacher.  It is our hope that quality care and clear communication with parents will provide children with the best opportunities for success.  We will continue to do our best to make time for all families who wish to speak with us.
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Parent/Teacher Conferences:  Conferences may be conducted at any time a parent and/or teacher feel it is necessary.  A written evaluation is given in December and again in May.  Conferences for children moving on to kindergarten also occur in May.  At this conference, an assessment of the child's developmental progress is done, as well as a review of developmental milestones throughout the school year.  

 TC "Nutrition" \l 1 Nutrition
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Nutrition education is one of the components of our program.  We continue to educate ourselves and others in the preparation of well balanced snacks and lunches.  At school, lunch and snack times are pleasant social learning experiences for children.  Conversation is encouraged, self-help skills are fostered and good nutrition habits are promoted.  

[image: image8.png]


Parents should send in a healthy mid-morning snack and mid-afternoon snack that includes a drink.  We have access to a microwave if something like pasta or soup needs to be heated for lunches .

On special days, such as birthdays, parents may send in special snacks.  We ask that you notify your child's teacher prior to this day.  Some children who have allergies may need an alternative snack.  When we know in advance we can notify that child's parent, who may send in a special snack appropriate for their child's health issues.

 TC "Parent Involvement" \l 1 Parent Involvement

1. Spending time at school:  You are always welcome at HWG. You are asked however, not to visit the first month of school, due to children getting accustomed to being there without you.

2. Family Events:  Several events are planned for family/parents throughout the school year.  We find these to be special, enjoyable times and we encourage you to take part in them.

3. Hospitality:  At times we do ask parents to help with snacks for school parties  held throughout the year.  A sign-up sheet is placed on the back door.  Please do not feel obligated to sign-up for every event.  We appreciate whatever help you can give. Please remember, NO PEANUT PRODUCTS!

4. Classroom volunteers:  Throughout the year there are opportunities to get involved with your child's classroom.  Some classes might need extra help with projects.  Parties always go well with many helpers. Each teacher has his/her own way of organizing parent help.  If you are a willing person, please don't hesitate to let your child's teacher know.  Your support and help are appreciated.
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 TC "General Guidelines" \l 1 General Guidelines

1. Clothing and Shoes:  We ask that children arrive at school wearing comfortable, washable clothes suitable for active and messy play.  It is important that children feel free to become involved in any activity.  Clothing needs to be easy for your child to get on and off for bathroom independence.  Parents are asked to place a full change of clothes in your child's backpack.  Please mark everything with your child's name.

2. Consultants and Inspections:  There are times during the school year that early childhood consultants or specialists outside of HWG will observe our classrooms, teachers, children or any other aspect of the environment.  This includes, but is not limited to, the State of Connecticut Child Daycare Licensing and The National Academy of Early Childhood Education.

3. Violent Toys:  Toy guns or other warfare objects are not permitted in school.  

4. Separation:  Please establish a morning routine from the time you get up until you wave good-bye to your child.  This will help your child know what's going to happen and give him/her a feeling of security.  Keep good-byes cheerful, positive and with a reassuring, "I will be back." Maintain your positive attitude even through the tears.  If you believe in us, your child will too.  

5. College Interns:  As part of our commitment to our community  we believe in providing high-quality experiences for those in the early childhood field of study.  So we regularly make our staff available as mentors and teachers of learning adults.  Parents will be notified before a new intern joins a classroom.

6. Toilet Training:  Due to our not having changing tables, we cannot take children who wear diapers.  Pull-ups may be worn.  We, of course, recognize that some children are in transition and may not make it to the bathroom in time; this is why we request an extra set of clothing to be kept in the child's backpack. 

7. We welcome parent suggestions and comments.  The Director's office door is always open, please stop in at any time.  Annually, parents will have the opportunity to evaluate our program through a questionnaire.  We appreciate your efforts in helping to complete this process; our ongoing reflection is what allows us to be on the leading edge of our field.

 TC "Parent Grievance Policy" \l 1 Parent Grievance Policy

Differences and disagreement are a part of life.  Here Wee Grow! recognizes the need for healthy communication and a way to handle grievances.

If you have a grievance, go directly to that person first and explain your situation.  If you feel the issue is unresolved, then go to someone of higher authority (teacher, Director, Board Member).
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The purpose of implementing this process is to establish an open and healthy line of communication between all parties involved.

 XE "About Our School" 

 TC "About Our School" \l 1 About Our School

Here Wee Grow! opened its doors in 1995.  Its purpose was to be an outreach to the community by offering a preschool program for young children and their families. Here Wee Grow! is sponsored by Hazardville United Methodist Church. At the present time, although not a requirement for employment at here Wee Grow!, the Director and three of its teaching staff are also members of this church. 

	Staff of Here Wee Grow!
	Board of Directors

	Mrs. Phyllis Phelan, Director
	Rev. Carol Stine, Pastor

	Mrs. Robin Barrett
	Mr. Russ Cook, Chairperson

	Mrs. Valerie Wages
	Mrs. Isobel Skukowski

	Mrs. Aide Schiessl
	Mrs. Nancy Hayes

	Ms. Lynn Austin
	Mrs. Susan Fracasso

	Mrs. Patty Glaspie
	Mrs. Vernel Sandford

	Mrs. Kathleen Navin
	Mrs. Tracy McDonough

	
	Mrs. Mary Haskell

	Here Wee Grow! Office: (860) 749-2458 

HUMC Church Office: (860) 749-7098
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